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Department  of  Housing  and  Urban 
Development 

Office  of  the  Assistant  Secretary  for 
Housing— Federal  Housing 
Commissioner 

[Docket  No.  N-92-3422;  FR-3220-N-011 

Notice  of  Fund  Availabilitv:  Service 
Coordinators  in  Section  202  Proiects 

agency:  OfHce  of  the  Assistant 
Secretary  for  Housing — Federal  Housing 
Commissioner,  HUD. 

ACTION:  Notice  of  funding  availability 
for  Fiscal  Year  1992. 

summary:  This  Notice  of  Funding 
Availability  (NOFA)  announces  the 
funding  of  regional  lotteries  for  the 
hiring  of  a  service  coordinator  in  section 
202  projects  for  the  elderly  and  people 
with  disabilities.  Eligible  projects  will  be 
selected  in  HUD  Headquarters  through 
the  conduct  of  a  series  of  lotteries 
involving  competing  applicants  within 
each  HUD  Region.  Residual  amounts 
from  within  the  regional  lotteries  will  be 
combined  into  a  national  lottery 
involving  all  remaining  eligible 
applicants.  Projects  also  may  apply  to 
utilize  residual  receipts,  without 
requesting  section  8  funds.  A  HUD 
Program  Notice  entitled  -“Processing  of 
Applications  for  Service  Coordinators  in 
Section  202  Housing  and  Monitoring  of 
Approved  Applications”  (the  Program 
Notice)  is  available  from  the  HUD  field 
o^ices.  This  program  Notice  describes 
in  full  HUD  policy  on  the  coordination 
of  services  in  section  202  projects, 
provides  all  application  forms,  and  fully 
covers  the  HUD  field  and  regional 
offices'  role  in  the  review,  selection  and 
monitoring  process. 

The  service  coordinator  will  assist 
frail  and  “at  risk”  elderly  individuals, 
and  he/she  will  also  serve  persons  with 
disabilities,  and  temporarily  disabled 
individuals  also  living  in  section  202 
housing  for  the  elderly  and  people  with 
disabilities.  Eligible  applicants  are  the 
borrowers /owners  of  projects  funded 
under  the  section  202  program  that  are 
at  sustaining  occupancy  at  the  time  of 
application  to  HUD.  If  selected  for 
funding,  the  applicant  will  enter  into  a 
HAP  Contract  amendment  with  HUD  to 
fund  a  coordinator  for  a  period  of  no 
more  than  five  years,  which  may  be 
renewed  based  upon  need  and 
availability  of  funding.  Applicants  may 
also  be  approved  to  utilize  residual 
receipts  for  the  purpose  of  funding  a 
service  coordinator. 

This  document  contains  information 
concerning:  (a)  The  purpose  of  the 
NOFA;  (b)  eligibility,  available  amounts, 
and  technical  criteria,  (c)  application 


processing,  including  how  to  apply  and 
how  selections  will  be  made;  and  (d)  a 
checklist  of  steps  and  exhibits  involved 
in  the  application  procedure. 

DATE:  The  deadline  date  and  time  for 
submission  of  the  service  coordinator 
application  using  section  8  funds  made 
available  through  the  NOFA  is  on  or 
before  3:30  p.m.  local  time  at  the 
appropriate  HUD  field  office  on  June  19, 
1992. 

Applications  utilizing  ONLY  residual 
receipts  may  be  filed  with  the 
appropriate  HUD  field  office  at  any  time 
up  to  3:30  p.m.  local  time  at  the 
appropriate  HUD  field  office  on 
September  30, 1992. 

The  above-stated  deadlines  are  firm 
as  to  date  and  hour.  In  the  interest  of 
fairness  to  all  competing  applicants,  the 
Department  will  treat  as  ineligible  for 
inclusion  in  the  lottery  any  application 
that  is  received  after  the  deadline. 
Applicants  should  take  this  practice  into 
account  and  make  early  submission  of 
their  materials  to  avoid  any  risk  of  loss 
of  eligibility  brought  about  by 
unanticipated  delays  or  other  delivery- 
related  problems. 

RECEIPT  OF  APPUCATIONS:  HUD  will 
accept  applications  from  section  202 
projects  at  the  field  office  of  the  U.S. 
Department  of  Housing  and  Urban 
Development  which  is  currently 
servicing  the  applicant  project.  A  listing 
of  HUD  field  offices,  their  addresses  and 
telephone  numbers  (including  TDD 
numbers,  where  available]  is  attached 
as  an  appendix  to  this  NOFA.  Upon 
receipt  of  the  application,  the  field  office 
will  date-stamp  it  to  evidence  (timely  or 
late)  receipt,  and  upon  request,  provide 
the  applicant  with  an  acknowledgement 
of  receipt.  FAXed  applications  are  NOT 
acceptable. 

FOR  FURTHER  INFORMATION  CONTACT: 

The  HUD  field  office  for  your 
jurisdiction  (see  appendix). 

SUPPLEMENTARY  INFORMATION: 

Paperwork  Reduction  Act  Statement 

The  information  collection 
requirements  contained  in  this  notice 
have  been  approved  by  the  Office  of 
Management  and  Budget  (OMBl  under 
the  Paperwork  Reduction  Act  of  1980. 
OMB  has  approved  the  supportive 
services  information  collection 
requirements  under  the  assigned  control 
number  2502-0447. 

The  public  reporting  burden  for  the 
collections  of  information  contained  in 
this  NOFA  is  estimated  to  include  the 
time  for  reviewing  the  instruction, 
searching  existing  data  sources, 
gathering  and  maintaining  the  data 
needed  l^th  to  apply  for  the  grants  and 
to  report  on  a  regular  basis  to  HUD  (if 


funded),  and  for  completing  and 
reviewing  the  collection  of  information. 

The  estimated  reporting  burden  for 
the  service  coordinator  effort  is: 

800  initial  applications  @  2  hours 
each:  1,600  hours; 

450  annual  program  reports  @  1  hour 
each,  450  hours; 

22,500  individual  client  files  @  17 
hours  each,  3825  hours; 

Total  burden  of  5,875  hours. 

1.  Purpose  and  Substantive  Description 

A.  Authority  and  Background 

(1)  Authority 

Section  808  of  the  National  Affordable 
Housing  Act  (NAHA)  (42  U.S.C.  8012) 
amended  section  202  of  the  Housing  Act 
of  1959  (12  U.S.C.  1701q(g)).  The 
Departments  of  Veterans  Affairs, 
Housing  and  Urban  Development  and 
Independent  Agencies  Appropriations 
Act,  1992  (Pub.  L  102-139),  amended 
Section  808  of  NAHA. 

(2)  Background 

Service  coordinators  were  authorized 
under  section  808  of  NAHA  in 
November  1990.  HUD  was  authorized  to 
allow  service  coordinators  in  section  202 
projects  in  which  a  majority  of  the 
residents  were  frail,  under  a  frailty 
definition  established  by  HUD.  This 
section  also  allowed  HUD  to  allow 
section  202  projects  to  pay  for  15  percent 
of  a  supportive  services  package  out  of 
Section  8  funds  for  frail  elderly  persons 
to  allow  them  to  remain  in  their  own 
homes.  HUD  implemented  the  service 
coordinator  policy  through  Notice  H-91- 
42  “Service  Coordinators  in  Section  202/ 
8  Housing,”  dated  May  21, 1991.  Any 
project  for  the  elderly  and  disabled 
which  had  a  majority  of  frail  residents 
was  eligible  to  apply  to  its  HUD  field 
office  and  receive  permission  to  either 
(1)  use  residual  receipts  to  fund  a 
service  coordinator:  (2)  use  existing 
section  8  amendment  monies;  or,  use 
both.  Due  to  the  frailty  limitation,  few 
projects  actually  applied  for  approval. 
HUD  has  not  implemented  the  portion  of 
section  808  which  allowed  the  use  of 
section  8  funds  to  pay  for  supportive 
services. 

The  Departments  of  Veterans  Affairs, 
Housing  and  Urban  Development  and 
Independent  Agencies  Appropriations 
Act,  1992,  amended  section  808  of 
NAHA  to  remove  the  provision  that 
there  be  a  majority  of  frail  residents  in  a 
project,  and  appropriated  specific  funds 
for  service  coordinators.  The  conference 
report  established  the  service 
coordinator  funds  as  a  designated  line 
item  in  the  HUD  budget.  HUD,  then, 
established  procedures  which  would 
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guarantee  that  the  funds  could  be 
distributed  in  a  fair  and  equitable 
manner,  because  there  were  insu^icient 
funds  to  meet  the  expected  demand. 

HUD  Notice  H-91-42  was  canceled  on 
January  22. 1992,  by  HUD  Notice  H-92- 
6;  however,  approvals  for  service 
coordinators  given  under  Notice  H-91- 
42  were  not  revoked. 

The  Office  of  Housing  recognizes  that 
there  may  be  5-to-6  projects  or  more  for 
each  one  which  is  fundable  under  a 
lottery  with  the  available  amount  of 
dollars.  In  order  to  target  the  limited 
service  coordinator  funds  in  the  most 
judicious  manner,  therefore,  it  made  a* 
number  of  policy  determinations 
regarding  applicant  eligibility.  The 
Office  of  Housing  also  determined  that, 
with  funds  in  short  supply,  once  projects 
were  deemed  eligible,  all  should  be 
treated  equally,  without  the  imposition 
of  artificial  selection  criteria.  A  lottery 
system  was  established  as  the  fairest 
and  simplest  method  under  which  to 
spread  the  available  fluids  within  the 
regions.  HUD  made  the  following  policy 
determinations  regarding  applicant 
eligibility: 

— a.  The  use  of  service  coordinator 
funds  is  primarily  for  those  projects 
which  have  forty  units  or  more  and  do 
not  have  a  service  coordinator  or 
service  coordination/case 
management  in  place,  in  order  to 
target  the  funds  to  those  projects 
which  lack  current  arrangements  for 
such  resources  to  assist  their 
residents,  and  have  a  pool  of  residents 
sufficient  to  utilize  a  coordinator 
efficiently. 

— b.  It  was  necessary  to  limit  eligibihty 
this  first  year  to  those  projects  whidi 
are  75  units  or  larger  and  have 
reached  sustaining  occupancy  as  of 
the  date  of  application.  This  is  simply 
to  assure  that  the  few  coordinators 
which  can  be  funded  go  to  the  largest 
projects  which  can  document 
sufficient  need,  as  those  most  easily 
can  provide  a  sufficient  pool  of  frail 
and  other  residents  who  can  be 
served.  And,  with  sustaining 


occupancy  required,  there  is  a 
sufficient  flow  of  rent  into  the  project 
to  cover  operating  expenses  and  the 
residents  are  generally  known. 

Housing  recognizes,  however,  that 
two  near-by  projects  could  join  forces 
in  order  to  reach  the  minimum 
threshold  size.  Additional  criteria 
dealing  with  management  capability 
(default,  final  endorsement)  are  also 
used  to  further  limit  the  number  of 
potential  applicants. 

— c.  The  Office  of  Housing  determined 
to  limit  eligibility  to  those  projects 
which  can  document  that  at  least  25 
percent  of  the  residents  are  frail  or  “at 
risk”.  This  limitation  ensures  that 
there  should  be  a  sufficient  pool  of 
tenants  who  can  truly  benefit  from  a 
coordinator  in  that  project,  as 
opposed  to  funding  any  eligible 
project,  whether  or  not  there  was  a 
clear  need. 

— d.  Finally,  Housing  also  determined 
that  the  use  of  residual  receipts  to 
fund  a  service  coordinator  is  of 
benefit  to  the  residents  of  the  project. 
Therefore,  residual  receipts  must  be 
utilized,  if  available,  before  a  project 
may  request  section  8  funds  for  a 
coordinator.  An  applicant  must 
document  that  residual  receipts  are 
insufficient  to  fund  the  coordinator 
completely,  or  in  part,  before  any 
section  8  funds  may  be  awarded. 

The  requirements  and  restrictions 
noted  above,  however,  also  apply  to 
projects  that  apply  for  residual  receipts 
without  funds  under  the  Act.  First,  there' 
are  a  number  of  other  possible  uses  of 
residual  receipts,  including  some  repairs 
and  major  replacements,  llie  Office  of 
Housing  does  not  intend  that  any  project 
with  residual  receipts  can  automatically 
get  a  coordinator,  as  there  may  not  be  a 
true  need  for  the  function,  without  some 
targeting  thresholds  to  be  met.  Also, 
while  such  approvals  do  not  have 
budgetary  impact  when  initially  made, 
at  such  time  as  the  residual  receipts  are 
exhausted  or  are  no  longer  available  to 
fund  a  service  coordinator  (and  such 
need  continues),  the  projects  would  be 


requesting  section  8  funds  to  continue 
the  coordinator,  should  such  funds  be 
available.  As  a  project  already 
approved  for  a  coordinator,  it  would 
have  priority  claim  to  the  use  of  funds 
which  might  be  available  in  that  year. 

At  that  point,  the  use  of  a  service 
coordinator  in  the  project  does  have 
budgetary  impact  Thus,  HUD  must 
ensure  that  future  budgetary  impact  is 
not  being  incurred  now  on  an  automatic, 
and  unnecessary  basis. 

B.  Allocation  Amounts 

The  U.S.  Department  of  Veterans 
Affairs,  Housing  and  Urban 
Development  and  Independent  Agencies 
Appropriations  Act,  1992,  appropriated 
$16,250,000  for  service  coordinators. 
$15,504,746  was  allotted  to  HUD  by  the 
Office  of  Management  and  Budget.  HUD 
will  allocate  the  funds  among  the 
regions,  as  follows: 

1.  There  are  1,201  projects  of  75  units 
or  larger,  containing  149,770  imits. 

2.  Each  field  office  has  an  identified 
number  of  section  202  projects 
consisting  of  at  least  75  units  for  the 
elderly  and  disabled.  Tliese  projects  and 
units  are  aggregated  for  all  field  offices 
in  each  Region  to  derive  Regional  totals. 

3.  The  number  of  units  in  each  region 
in  projects  of  75  units  or  more  were 
converted  to  a  percentage  of  the  total 
national  number  of  projects/units  in  the 
75  unit  or  more  category.  While  this 
method  does  not  additionally  consider 
the  number  of  multi-project  applications 
which  may  be  submitted  this  year,  HUD 
has  assumed  that  there  will  not  be  many 
of  them  and  that  such  applications  will 
be  submitted  consistently  among  the 
regions. 

4.  The  percentage  of  the  total 
projects/units  for  each  region  was 
applied  to  the  $15,504,746  available  to 
cbme  up  with  the  total  dollars  available 
for  each  region. 

Based  on  the  described  formula,  the 
funds  were  allocated  to  the  HUD 
Regions  as  follows: 


Allocation  of  FY  1992  Service  Coordinator  Funds  to  Regions 


*775.237 

2,015,617 

2,015,617 

3,100,940 

3.023,426 

1,317.903 


Totals. 
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HUD  Held  offices  will  review 
applications.  They  will  be  screened  for 
completeness,  followed  by  a  threshold 
examination.  Those  applications  passing 
the  threshold  examination  will  be 
reviewed  by  the  Held  ofHces  for 
technical  acceptability.  A  list  of 
applications  which  are  technically 
acceptable  will  be  sent  in  a  report  to 
Headquarters  for  possible  selection. 

HUD  Headquarters  staff  will  enter  all 
eligible  applications  for  service 
coordinator  funds  into  regional  lotteries. 
Lottery  winners  will  be  selected 
randomly,  within  regions,  from  among 
eligible  applicants  selected  by  HUD 
Headquarters  staff  from  outside  the 
Office  of  Housing.  Eligible  applicants 
will  continue  to  be  selected  until  all 
dollars  allocated  to  each  region  have 
been  used  up.  Residual  amounts  from 
the  regional  lotteries  will  be  combined 
into  a  national  lottery  for  all  remaining 
eligible  applicants. 

^igible  applicants  that  are  able  to 
fund  a  service  coordinator  entirely  from 
existing  residual  receipts  may  do  so 
upon  approval  of  the  application  by  the 
Held  office,  and  will  not  participate  in 
either  the  regional  or  the  national 
lotteries. 

C.  Eligibility 

1.  Eligible  Applicants 

Eligible  applicants  are  ovfnersl 
borrowers  of  projects  for  the  elderly  and 
handicapped  as  deHned  in  Z4  CFR  parts 
277  or  885. 

2.  Eligible  Housing  Projects 

Eligible  projects  under  this  NOFA 
must  be  section  202  or  202/8  projects 
which  are  in  occupancy  as  of  the  date  of 
application  to  HUD  under  this  NOFA, 
and  must  have  reached  sustaining 
occupancy  (97  percent). 

The  project  must  also  contain  75  or 
more  units  (unless  two  owners  of 
smaller  projects  in  the  same,  immediate, 
geographic  area  submit  a  joint 
application  which  contains  an  aggregate 
of  at  least  75  units. 

3.  Funding  Limit 

The  maximum  fundable  amount  is 
$25.00/ unit/month. 

D.  Technical  Acceptability 
1  General 

To  provide  each  applicant  a  fair  and 
equitable  opportimity  to  use  residual 
receipts  or  to  receive  FY 1992  funds  (or 
both)  for  service  coordinators,  all 
projects  which  pass  the  threshold 
examination  and  are  acceptable  are 
eligible  for  inclusion  in  a  regional 
lottery.  Eligible  applicants  needing 


residual  receipts  ONLY  will  not  be 
included  in  the  lottery. 

All  applications  must  be  submitted  to 
the  appropriate  HUD  Held  office. 

— Applications  will  be  screened  by  HUD 
Held  office  staff  for  completeness  in 
accordance  with  sections  III  and  IV  of 
this  NOFA,  below. 

— HUD  Held  office  staff  will  do  a 
threshold  examination  of  applications 
for  eligibility,  project  size,  percentage 
of  frail  and  “at  risk"  residents,  length 
of  time  in  occupancy,  sustaining 
occupancy,  lack  of  current  service 
coordination,  substitution  of  costs, 
default  status,  final  endorsement 
status,  management  capability  and 
civil  rights  compliance,  subject  to 
paragraph  1I.D.  of  this  notice. 

— All  applications  that  pass  the 
threshold  examination  will  be 
reviewed  by  HUD  field  office  staff  to 
determine  that  the  application  is 
acceptable. 

2.  Criteria  for  Application  Acceptability 

The  following  are  the  factors  upon 
which  the  applications  will  be  reviewed. 

a.  The  application  should  state  that 
the  project  is  applying  for  section  8 
funds,  using  residual  receipts  only,  or 
proposing  to  use  both; 

b.  If  section  8  funds  are  requested, 
documentation  should  be  provided  that 
residual  receipts  are  not  sufficient  to 
cover  the  costs  that  are  proposed  for 
section  8; 

c.  The  application  has  documented 
that  there  is  adequate  space  for 
confidential  meetings  and  location  to 
secure  Hies,  OR  commimity  space  is 
utilized  so  that  such  usage  will  not 
affect  the  normal  activities  of  the 
residents  of  the  project. 

d.  The  owner  documents  the  need  for 
a  service  coordinator, 

e.  The  time  period  for  the  service 
coordinator  (number  of  hours  to  be 
worked)  corresponds  with  the  need  for 
the  service  coordinator,  as  described; 

f.  The  total  time  requested  (salary, 
fringe,  operating  expenses)  is  within  the 
per  unit  maximum  of  $25.00/unit/month; 

g.  The  salary  and  other  costs  proposed 
for  the  Hrst  year  are  consistent  with  the 
local  maricet  and  the  rest  of  the 
management  team  and  fringe  beneHts 
and  other  costs  are  consistent  with  other 
similar  costs  allowed  for  that 
organization.  Costs  for  years  2-5  are 
consistent  with  year  one  less  any  one¬ 
time  start-up  costs  in  year  one. 

h.  The  funds  requested  for  a  service 
coordinator  are  for  new  time  allocations 
and  staffing,  NOT  to  augment  the  salary 
of  an  existing  staff  person  whose  time 
on  the  job  will  not  be  increased; 


i.  The  position  description(s)  of  the 
service  coordinator,  and  aides,  if  used, 
correspond  to  the  qualiHcations  and 
duties  as  stated  in  the  HUD  Program 
notice,  sections  VI.D  and  IX;  and, 

j.  If  the  service  coordinator  is 
contracted  out,  a  copy  of  the  contract  is 
provided  and  it  addressed  all  items  in 
section  II.B(6),  following;  and, 

k.  If  a  multi-project  application,  the 
proposed  agreement  between  the  two 
sponsors /owners /borrowers  addresses 
all  items  in  sections  1I.B(1)  and  (7), 
following. 

11.  Application  Process 

A.  Obtaining  Application  Materials 

All  applicants  must  contact  the 
Director  of  Housing  Management  in  the 
HUD  Held  office  which  services  their 
projectfs)  to  obtain  a  copy  of  the  HUD 
Program  Notice,  which  describes  the 
requirements  for,  and  conditions  under, 
which  a  service  coordinator  may  be 
hired,  and  all  required  forms  which  must 
be  submitted  together  with  the  narrative 
material,  as  stated  in  Section  II.B, 
following. 

The  application  materials  will  be 
available  from  through  September  30, 
1992. 

A.  Application  Requirements 

All  applications  must  contain  at  least 
the  following  information  (necessary 
forms  are  available  from  the  HUD  field 
office  in  the  Program  Notice): 

l.  A  transmittal  letter  signed  by  the 
chairperson  of  the  Board  of  Directors  of 
the  borrower(s)/owner(s). 

The  letter  must  include  a  statement 
that  the  request  is  to  use:  (1)  Residual 
receipts;  (2)  section  8  funds  available 
under  the  Act;  or  (3)  both,  if  the  amount 
of  residual  receipts  available  is  non¬ 
existent  or  insufficient  to  cover  the 
proposed  of  the  service  coordinator  over 
its  up-to-Hve-year  term. 

The  letter  must  also  state  the  amount 
requested,  specifying  for  each  year  of 
the  funding  request  how  much  is  from 
residual  receipts  and  how  much  is  from 
funds  under  the  Act,  or  both.  The  letter 
must  also  state  the  period  of  the  term 
applied  for  of  the  HL^  contract 
amendment  or  residual  receipts 
approval  (or  both)  that  is  being 
requested.  The  term  for  the  application 
shall  be  a  maximum  of  Hve  years  or  the 
remaining  length  of  the  existing  section 
8  contract,  whichever  is  less;  renewal,  if 
appropriate,  may  be  requested  at  the 
completion  of  the  term  of  the  HAP 
contract  amendment  or  residual  receipts 
approval. 

Finally,  the  letter  should  state  that  is 
sufficient  office  space  available  for  the 
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coordinator  (and  aides,  if  appropriate), 
including  space  for  confidential 
meetings  and  a  location  to  secure  files; 
OR,  in  cases  where  management 
proposes  to  utilize  current  community  or 
non-commercial  space  for  the  service 
coordinator,  the  request  must  clearly 
state  #that  the  space  is  sufficient  and 
will  not  adversely  affect  the  normal 
activities  of  the  residents  of  the 
project(s). 

Attached  to  the  letter  should  be 
documentation  to  show  that  available 
residual  receipts  are  insufficient  to 
cover  the  amount  of  any  section  8  funds 
requested.  Also  attach  evidence  (e.g., 
floor  plan /schematic)  that  the  space 
identified  in  the  project  is  sufficient  and 
appropriate  for  the  function. 

2.  SF-424,  Request  for  Federal 
Assistance  (this  is  ONLY  submitted  by 
applicants  which  are  requesting  funds 
available  under  the  Act). 

3.  A  brief  explanation  of  the  need.  At 
a  minimum,  the  request  must: 

a.  State  the  estimated  number  of 
residents  of  the  project(s)  who  are  frail 
or  “at-risk”,  as  defined  in  the  program 
Notice,  Section  VII. 

b.  Document  the  need  for  the  service 
coordinator  in  the  projects.  Examples  of 
possible  documentation  are: 

— Lists  of  individuals  (without  names), 
citing  their  apparent  fitiilties,  as 
viewed  by  project  management. 

— Lists  of  anecdotes  describing 
incidents  of  frailty  among  different 
individuals. 

— Citing  ft^m  assessment  of  individuals, 
if  the  project  has  them  on  file 
(assessments  should  NOT  be 
conducted  for  the  purpose  of 
providing  evidence  for  this 
application). 

4.  The  annual  salary  proposed  for  the 
service  coordinator,  plus  fringe  benefits 
and  administrative  costs  (which  may 
include  additional  office  equipment, 
supplies,  car  allowance,  copying,  etc.) 
for  the  first  year,  the  amounts  needed 
for  years  two  through  five  and  the  total 
amount  requested  for  the  complete  term. 
This  amount  must  be  within  the  $25/ 
imit/month  maximum.  The  estimates  for 
years  two  through  five  (or  less,  if  the 
remaining  term  of  the  section  8  contract 
is  less),  may  be  based  on  an  annual 
inflation  factor  of  up  to  five  percent. 

Any  one-time,  first-year  start-up  costs 
should  be  subtracted  from  year  one 
before  calculating  the  year  two-through- 
five  estimate. 

Evidence  must  be  submitted  to 
demonstrate  comparability  of  the  salary 
with  other  similar  positions  in  the  local 
jurisdiction. 

5.  Position  description(s)  for  the 
service  coordinator  (and  aides,  if 


utilized).  These  must  relate  to  the 
responsibilities  and  qualifications  stated 
in  sections  VI.D  and  VIIl  of  the  Program 
Notice,  and  also  state  the  relationship 
between  the  service  coordinator  (and 
aides,  if  any),  and  the  project  manager/ 
administrator  and  other  members  of  the 
management  team. 

6.  Projects  proposing  to  contract  out 
for  a  service  coordinator,  must  submit  a 
copy  of  the  ratified  contract,  which  is 
subject  to  the  funding  of  this 
application,  between  the  borrowers/ 
owners  and  the  community  agency, 
containing:  The  dates  of  the  contract, 
the  number  of  horns  to  be  worked 
weekly,  the  name  of  the  single 
individual  assigned  to  the  responsibUity, 
the  rate  of  payment,  and  related 
expenses  for  the  work  to  be  performed, 
a  description  of  the  work  to  be 
performed,  consistent  with  section  V1.D 
of  the  HUD  Program  Notice,  location  of 
office  and  meeting  space  and  the 
location/secwty  of  records. 

7.  For  two  projects  proposing  to  share 
a  service  coordinator  (which  may 
include  one  or  more  aides),  submit  a 
copy  of  the  ratified  agreement  between 
the  borrowers/owners,  which  is  subject 
to  the  funding  of  this  application, 
containing  the  period  covered  by  the 
agreement,  an  explanation  of  how  the 
arrangement  would  woric,  where 
ultimate  responsibility  lies  for  the  hiring 
(and  firing)  of  the  coordinator  (and 
aides),  space  sharing,  location  and 
security  of  records,  payment  of  salary 
and  expenses,  and  ffie  allocation  of  days 
and  hours  between /among  the  housing 
projects. 

8.  Certifications  for 

a.  The  borrower/ owner  agrees  to 
collect  routinely  and  make  available  to 
HUD  the  information  requested  under 
paragraphs  XIII.A  and  B  of  HUD 
Program  Notice.  The  material  in 
paragraph  X11I3  must  be  submitted 
annually  by  mail  to  the  field  office,  as  a 
condition  for  continued  approval  of  a 
service  coordinator  position. 

b.  The  borrower/ owner  must  certify 
that  the  costs  of  services  coordination, 
consistent  with  sections  V  and  VI  of  the 
HUD  Program  Notice,  if  in  place  and 
being  paid  for  by  an  entity  other  than 
HUD,  are  not  being  transferred  to  HUD. 

c.  A  Drug-firee  Workpiece  will  be 
maintained,  in  accordance  with  the 
Drug-free  Workplace  Act  of  1988  and 
HUD’S  implementing  regulations  at  24 
CFR  part  24.  subpart  F. 

d.  Lobbying  Certification  Form  (to  be 
submitted  if  application  is  for 
$100,000,000  or  more). 

e.  ProUbition  Against  Lobbying.  Form 
SF-LLL,  if  appropriate,  for  applicants 
requesting  $100,000  or  more,  pursuant  to 
section  319  of  Public  Law  101-121,  which 


prohibits  recipients  of  Federal  contracts, 
grants  and  loans  from  using 
appropriated  funds  for  lobbying  the 
Executive  or  Legislative  branches  of  the 
Federal  government.  (The  law  provides 
substantial  penalties  for  failure  to  file 
the  required  certification  or  disclosure.) 

f.  Applicant/Recipient  Disclosure/ 
Update  Report,  HUD-2880. 

g.  Compliance  with  title  VI  of  the  Civil 
Rights  Act  of  1964  (42  U.S.C.  2000d)  and 
the  implementing  regulations  at  24  CFR 
part  1;  the  Fair  Housing  Act  (42  U.S.C. 
3600-3619)  and  the  implementing 
regulations  at  24  CFR  parts  100, 100  and 
110;  section  504  of  the  Rehabilitation  Act 
of  1973  (29  U.S.C.  794)  and  the 
implementing  regulations  at  24  CFR  part 
8;  the  Age  Discrimination  Act  of  1975  (42 
U.S.C.  6101-6107)  and  the  implementing 
regulations  at  24  CFR  part  1^  section  3 
of  the  Housing  and  Urban  Development 
Act  of  1968  (12  U.S.C.  1701u)  and  the 
implementing  regulations  at  24  CFR  part 
135;  Executive  Order  11246  (as 
amended)  and  the  implementing 
regulations  at  41  CFR  Chapter  60;  the 
regulations  implementing  Executive 
Order  11063  (l^ual  Opportunity  in 
Housing)  at  24  CFR  part  107;  and 
affirmative  fair  housing  marketing 
requirements  of  24  CFR  part  108,  subpart 
M. 

h.  The  borrower/owner  is  operating 
under  an  annual  HUD-approved  budget 
or  rent  increases  rather  than  an  annual 
adjustment  factor  (AAF).  Should  the 
section  8  contract  provide  for  an  AAF, 
the  owner/borrower  has  agreed  in 
writing  to  amend  the  contract  to 
substitute  the  budget  process  for  the 
AAF  for  all  future  rent  increases. 

i.  The  borrower/owner  has  an 
established  residual  receipts  account,  if 
it  does  not,  the  owner/borrower  has 
agreed  in  writing  to  amend  the  project's 
regulatory  agreement(s)  to  provide  for  a 
residual  receipts  accountfs)  separate 
from  the  reserve  for  replacement 
account  into  which  future  residual 
receipts  will  be  deposited. 

C.  Submission  of  Applications 

1.  Submission  to  the  Appropriate  HUD 
Field  Office 

a.  Applicants  requesting  Residual 
Receipts  Only.  Applicants  shall  submit 
an  original  and  one  copy  (a  FAX  copy  of 
the  application  is  NOT  acceptable)  of 
the  application  to  the  Field  Office  which 
services  the  project  by  3:30  p.m.  local 
time  in  the  accepting  Field  Office  on 
September  30, 1992.  Applications 
received  in  the  HUD  field  office  after  the 
date  and  time  stated  will  not  be 
accepted,  and  will  be  returned  to  the 
sender. 
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with  other  similar  costs  allowed  for  that 
organization.  Costs  for  years  two-to  five 
are  consistent  with  year  one,  less  any 
one-time  start-up  costs. 

h.  The  funds  requested  for  a  service 
coordinator  are  for  new  time  allocations 
and  staffing,  NOT  to  augment  the  salary 
of  an  existing  staff  person  whose  time 
on  the  job  will  not  be  increased. 

i.  The  position  description  for  the 
service  coordinator  relates  to  the 
responsibilities  and  qualifications  per 
sections  VI.D  and  VIII  of  the  HUD 
Program  Notice. 

j.  If  the  applicant  proposes  to  contract 
the  service  coordination  function,  the 
proposed  agreement  between  the 
borrower/owner  and  the  third  party 
agent(cy)  addresses  all  items  noted  in 
section  I1.B(6),  above. 

k.  If  a  multi-project  application,  the 
proposed  agreement  between  the 
borrowers /owners  addresses  all  items 
noted  in  section  II.B(7),  above. 

3.  Reductions  in  Funding  Within 
Applications 

HUD  reserves  the  right  to  reduce  the 
amount  of  funding  requested  in  any 
application  in  instances  where  the 
applicant’s  documentation  does  not 
justify  the  amounts  requested.  Examples 
of  reasons  to  reduce  initial  funding 
requests  include,  but  are  not  limited  to: 
(1)  Activities  proposed  are  not  eligible 
or  approvable  by  HUD;  or,  (2)  the  field 
office  determines  that  the  cost  of  the 
service  coordinator  is  not  consistent 
with  similar  salaries  in  the  local 
jurisdiction,  is  more  than  necessary  to 
make  the  activity  feasible  in  that 
jurisdiction,  or,  is  over  the  per  imit  cap 
established  by  HUD;  or;  (3)  there  are 
less  fimds  available  than  the  amount 
requested.  Field  offices  may  reduce 
funding  with  appropriate  documentation 
during  technical  review  of  the 
applications;  Headquarters  may  reduce 
funding  in  the  final,  national  lottery. 

F.  Submission  of  HUD  Field  Office 
Reports  to  the  HUD  Regional  Office 

After  the  completion  of  the  review  for 
technical  adequacy,  each  HUD  Field 
Office  must  submit  lists  to  the  Regional 
Office  regarding  the  acceptability  of 
applications  received  before  the 
application  deadline.  In  cases  of 
projects  using  only  excess  residual 
receipts,  the  field  office  is  authorized  to 
make  an  agreement  with  these 
applicants  regarding  use  of  these  funds. 
The  field  office  shall  inform  the  Regional 
office  of  projects  recommended  for 
agreements  to  use  residual  receipts,  and 
proposed  rejections,  in  a  report  listing 
those  projects  approved  in  such  form  as 
Headquarters  may  require.  The  list  for 
projects  using  only  residual  receipts 


must  be  submitted  to  the  Regional  office 
by  November  15, 1992  in  such  form  that 
HUD  may  require. 

The  list  of  those  projects  being 
considered  for  the  lottery  must  be 
submitted  to  the  Regional  Office  no  later 
than  45  calendar  days  after  the 
application  deadline,  also  in  such  form 
as  HUD  Headquarters  may  require. 

G.  Regional  Office  Report  to 
Headquarters 

1.  Projects  Utilizing  Only  Excess 
Residual  Receipts 

The  Regional  office  will  review  the 
field  office  list  of  all  approvals  and  all 
proposed  rejections  and  transmit  the 
report  to  Headquarters.  Regional  staff 
may  overturn  a  field  office  rejection  if  it 
is  not  documented  or  justified  through 
the  use  of  appropriate  review  sheet  and 
comments  for  the  applicable  threshold 
examination  criteria,  or  the  criteria  for 
technical  adequacy.  In  such  cases,  the 
Regional  office  must  discuss  the 
proposed  action  with  the  appropriate 
field  office  staff  and  so  document.  The 
report  shall  be  submitted  to  HUD 
Headquarters  by  November  30, 1992  in 
such  form  that  Headquarters  may 
require. 

2.  Projects  Needing  Funds  Under  the  Act 

The  Regional  Administrator  shall 
submit  a  report  to  HUD  Headquarters 
regarding  the  acceptability  of 
applications  reviewed  by  the  field 
offices  in  the  Region. 

The  Regional  report  must  be 
submitted  no  later  than  75  calendar 
days  after  the  application  deadline,  in 
such  form  as  HUD  Headquarters  may 
require.  The  report  must  include 
information  regarding  each  application 
eligible  for  the  lottery  and  any  cases  in 
which  the  Region  determines  to  overturn 
a  field  office  proposed  rejection  of  a 
project.  Regional  staff  may  overturn  a 
field  office  rejection  if  it  is  not 
documented  or  justified  through  the  use 
of  appropriate  review  sheet  and 
comments  for  the  applicable  threshold 
examination  criteria,  or  the  criteria  for 
technical  adequacy.  In  such  cases,  the 
Regional  office  must  discuss  the 
proposed  action  with  the  appropriate 
field  office  staff  and  so  document. 

3.  HUD  Headquarters  Review 

Headquarters  staff  will  review  the 
Regional  office  reports  and  the  lists  of 
eligible  applications.  Headquarters  may 
overturn  Regional  actions  on  rejections 
if  not  dociunented  or  justified  by 
analysis  of  incorrect  use  of  the 
appropriate  review  sheet  on  threshold 
examination  criteria,  or  the  criteria  for 
technical  adequacy.  In  such  cases. 


Headquarters  must  discuss  the  proposed 
action  with  the  appropriate  Regional 
office  staff  and  so  document  after 
appropriate  discussion  with  staff  of  the 
involved  office(s)  and  with  satisfactory 
justification  and  documentation. 

H.  Final  Selection 

All  eligible  applicants  submitting 
technically  adequate  proposals  and 
needing  funds  from  the  Act  (other  than 
those  noted  as  preliminary  screening, 
threshold  or  technical  rejects)  will  be 
included  in  the  lottery.  Eligible 
applicants  will  be  selected  by  lottery 
within  their  respective  Regions  by  a 
HUD  official  from  outside  of  the  Office 
of  Housing.  As  applicants  are  selected, 
they  will  be  listed  in  order  of  selection 
within  the  applicant's  Region,  and  the 
costs  of  the  application  will  be  counted 
against  that  Region’s  allocation. 

Projects  will  continue  to  be  selected  in 
a  Region  until  all  that  Region’s 
allocation  is  utilized  or  only  a  small 
residual  amount  remains. 

At  the  conclusion  of  the  regional 
lottery  selection  process,  if  there  are 
residual  amounts  remaining  in  one  or 
more  regions,  these  will  be  combined. 
All  applicants  not  selected  in  the 
regional  lotteries  will  be  combined  into 
one  lottery.  One  or  more  applications 
will  be  selected  by  this  secondary 
lottery  until  the  remaining  residual 
funds  are  gone. 

It  is  possible  that  the  last  selection  in 
the  national  lottery  using  the  residual 
funds  from  the  regional  lotteries  will 
need  to  be  reduced  in  order  to  be 
consistent  with  the  funds  available.  For 
example,  if  there  is  $80,000  remaining 
available  for  a  service  coordinator  and 
the  next  selected  application  is  for  a 
five-year  total  of  95,000,  HUD  may 
request  the  applicant  to  reduce  its 
proposed  funding  level  to  $80,000  or  less 
and  pick  up  the  remaining  amount  as  a 
condition  for  approval. 

III.  Checklist  of  Application  Submission 
Requirements 

The  checklist  specifies  the  required 
materials  and  attachments  that  must  be 
submitted  as  part  of  an  application,  and 
identifies  those  required  materials 
necessary  to  pass  threshold 
requirements.  The  items  noted 
specifically  as  being  forms  and 
certifications  may  be  corrected  during 
the  technical  deficiency  correction 
period,  if  they  meet  the  specifications 
set  out  in  section  IV  of  this  Notice. 

The  Checklist  is  Appendix  1  of  the 
HUD  Program  Notice. 
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IV.  Conectiui  of  Deficient  Applications 

During  the  preiimioary  screening 
process,  if  HUD  determines  that  an 
application  has  deficiencies  involving 
items  which  are  not  essential  for  HDD's 
review  of  the  p>roposal  the  applicant 
will  be  given  14  calendar  days  from  the 
date  of  written  notification  in  which  to 
correct  the  noted  deficiencies. 

The  purpose  of  this  process  is  to  assist 
an  apphcant  in  completing  a  fundable 
proposal,  and  not  to  provide  an 
opportunity  for  an  application  to  be 
substantively  improved,  once  it  has 
been  submitted,  in  the  process  of 
correcting  deficiencies.  Curable 
deficiencies  relate  to  items  that  are  not 
necessary  for  HUD-review  imder 
threshold  review  or  technical  adequacy 
factors  (e.g.,  a  missing  certification  or 
missing  signature  or  statement  of  which 
type  of  funds  are  requested).  A 
deficiency  does  NOT  include  any 
substantive  component  of  the 
application.  Correction  of  deficiencies 
does  not  allow  additional  time  to 
complete,  amend  or  correct  the 
application  to  overcome  any  substantive 
defects  in  the  original  submission. 

Items  that  may  be  addressed  during 
the  deficiency  process  include  but  are 
not  limited  to  the  following; 

1.  Portions  of  the  transmittal  letter  and 

attachments 

2.  The  SF-424,  Request  for  Federal 

Assistance 

3.  The  following  certifications: 

a.  Data  collection; 

b.  Drug-free  Workplace; 

c.  Lobbying  Certification  Form,  if 
appropriate; 

d.  Applicant/Recipient  Disclosure/ 
Update  Report, 

e.  Prohibition  Against  lobbying.  Form 
SF-LLL,  if  appropriate; 

f.  Treuisfer  of  coordinator/case 
management  costs  to  HUD; 

g.  Willingness  to  comply  with 
appropriate  civil  ri^ts  acts  and 
regulations; 

h.  Operating  under  the  annual  HUD- 
approved  budget  process  or 
willingness  to  convert  thereto  for 
rent  increases;  and, 

i.  Having  a  residual  receipts  account 
separate  from  a  reserve  for 
replacements  account,  or 
willingness  to  institute  one. 

HUD  field  offices  will  request 
documents  as  necessary  to  correct 
deficiencies  in  any  service  coordinator 
application.  (A  FAX  copy  of  an  original 
document  may  NOT  be  submitted  to 
meet  any  teclmical  deficiency-correction 
request.)  Receipt  by  the  HUD  field  office 
of  a  response  to  a  letter  request  to  an 
applicant  for  correction  of  technical 
deficiencies  must  be  submitted  to  that 


field  office  by  the  close  of  business  time 
in  that  field  office  by  the  14th  calendar 
day  following  the  date  on  that  field 
office's  request  letter  to  the  applicant. 
This  means  (for  example)  that  if  the 
deficiency  letter  is  dated  June  15, 1992. 
the  response  must  be  received  by  close 
of  business  in  the  appropriate  HUD  field 
office  on  June  29, 1992.  Information 
provided  after  the  close  of  business  in 
that  field  office  on  the  fourteenth  day  of 
the  correction  period  will  not  be 
accepted.  In  any  such  situation,  the 
application  will  be  rejected. 

All  applicants  are  encouraged  to 
review  the  applicant's  checklist 
provided  in  the  HUD  program  Notice. 

The  checklist  identifies  all  technical 
requirements  needed  for  application 
processing. 

V.  Other  Matters 

A.  Environmental  Impact 

A  Finding  of  No  Significant  Impact 
with  respect  to  the  environment  has 
been  made  in  accordance  with  HUD 
regulations  at  24  CFR  part  50,  which 
implement  section  102(2)(C)  of  the 
National  Enviromnental  Policy  Act  of 
1969  (42  U.S.C.  4332).  The  Finding  is 
available  for  public  inspection  between 
7:30  a.m.  and  5:30  p.m.  weekdays  in  the 
Office  of  the  Rules  Docket  Clerk.  Office 
of  the  General  Counsel,  Department  of 
Housing  and  Urban  Development,  Room 
10276,  451  Seventh  Street  SW.. 
Washington,  DC  20410. 

B.  Family  Executive  Order 

The  General  Counsel,  as  the 
Designated  Official  under  executive 
order  12606,  The  Family,  has  determined 
that  the  policies  contained  in  this  NOFA 
will  have  some  significant  impact  on  the 
maintenance  and  gmieral  well-being  of 
families.  The  service  coordinator  can  be 
expected  to  assist  in  the  provision  of 
supportive  services  which  can  prevent 
or  postpone  unnecessary  or  premature 
institutionalization,  and  reduce 
unnecessary  stress  and  financial 
burdens,  on  a  participant's  families  by 
allowing  them  to  remain  in  their 
apartments.  Because  the  impact  on 
family  concerns  is  wholly  beneficial,  no 
further  review  imder  the  executive  order 
is  considered  necessary. 

C.  Federalism  Executive  Order 

The  General  Counsel,  as  the 
Designated  Official  under  section  6(a)  of 
the  executive  order  12612,  Federalism, 
has  determined  that  the  pohcnes 
contained  in  this  NOFA  do  not  have 
Federalism  implications,  anci  thus,  are 
not  subject  to  review  under  the  order. 
This  NOFA  is  limited  to  providing  the 
procedures  under  which  HUD  would 


make  additional  staff  assistance 
available  to  applicants  under  a  program 
designed  to  provide  housing  assistance 
and  insure  the  availability  of  supportive 
services  to  frail  elderly  individuals.  The 
program  involves  intergovernmental 
cooperation,  but  in  no  manner  will 
involve  federal  incursion  upon  local  or 
state  decision  making,  or  the 
administration  of  local  or  state  law. 

D.  Section  102  of  the  HUD  Reform  Act 
Documentation  and  Public  Access 

HUD  will  ensure  that  documentation 
and  other  information  regarding  each 
application  submitted  pursuant  to  this 
NOFA  are  sufficient  to  indicate  the 
basis  upon  which  assistance  was 
provided  or  denied.  This  material, 
including  any  letters  of  supp>ort,  will  be 
made  available  for  public  inspection  for 
a  five-year  period  beginning  not  less 
than  thirty  days  after  the  award  for 
assistance.  Material  will  be  made 
available  in  accordance  with  the 
Freedom  of  Information  Act  (5  U.S.C. 

552)  and  HDD's  implementing 
regulations  at  24  CITl  part  15.  In 
addition,  HUD  will  include  the 
recipients  of  assistance  pursuant  to  this 
NOFA  in  its  quartedy  Federal  Register 
notice  of  all  recipients  of  HUD 
assistance  awarded  on  a  competitive 
basis.  (See  24  CFR  12.14(a)  and  12.16(b). 
and  the  notice  published  in  the  Federal 
Register  on  January  16, 1962  (57  FR 
1942),  for  further  information  on  these 
requirements.) 

Disclosures 

HUD  will  make  available  to  the  public 
for  five  years  all  applicant  disclosure 
reports  (HUD  Form  2880)  submitted  in 
connection  with  this  NOFA.  Update 
reports  (also  Form  2880)  will  Iw  made 
available  along  with  the  applicants 
disclosure  reports,  but  in  no  case  for  a 
period  of  generally  less  than  three  years. 
All  reports — both  applicant  disclosures 
and  updates — will  be  made  available  in 
accordance  with  the  Freedom  of 
Information  Act  96  U.S.C.  552)  and 
HDD's  implementing  regulations  at  24 
CFR  part  15.  (See  24  CFR  subpart  C,  and 
the  notice  published  in  the  Federal 
Register  on  January  16, 1992  (57  CFR 
1942),  for  further  information  on  these 
disclosure  requirements.) 

Subsidy-Layering  Determinations 

24  CFR  12.52  requires  HUD  to  certify 
that  the  amount  of  HUD  assistance  is 
not  more  than  necessary  to  make  the 
assisted  activity  feasible  after  taking 
into  account  of  other  government 
assistance.  KUD  will  make  the  decision 
with  respect  to  each  certification 
available  to  the  public  free  of  charge,  for 
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a  three-year  period.  (See  the  notice 
published  in  the  Federal  Register  on 
January  16. 1992  (57  CFR 1942)  for 
further  information  on  requesting  these 
decisions.)  Additional  information  about 
applications,  HUD  certifications,  and 
assistance  adjustments,  both  before 
assistance  is  provided  or  subsequently, 
are  to  be  made  under  the  Freedom  of 
Information  Act  24  CFR  part  15). 

E.  Section  103  of  the  HUD  Reform  Act 

HUD's  regulation  implementing 
section  103  of  the  Reform  Act  was 
published  on  May  13, 1991  (56  FR  22088) 
and  became  effective  on  June  12. 1991. 
That  regulation,  codified  as  24  CFR  part 
4,  applies  to  the  funding  competition 
announced  today.  The  requirements  of 
the  rule  continue  to  apply  until  the 
announcement  of  the  selection  of 
successful  applicants. 

HUD  employees  involved  in  the 
review  of  applications  and  in  the  making 
of  funding  decisions  are  restrained  by 
part  4  from  providing  advance 
information  to  any  person  (other  than  an 
authorized  employee  of  HUD) 
concerning  funding  decisions,  or  from 
otherwise  giving  any  applicant  an  unfair 
competitive  advantage.  Persons  who 
apply  for  assistance  in  this  competition 
should  confine  their  inquiries  to  the 
subject  areas  permitted  under  24  CFR 
part  4. 

Applicants  who  have  questions 
should  contact  the  HUD  Office  of  Ethics 
(202)  708-3815:  TDD:  202-708-1112 
(these  are  not  toll-free  numbers.)  The 
Office  of  Ethics  can  provide  information 
of  a  general  nature  to  HUD  employees, 
as  well.  However,  a  HUD  employee  who 
has  specific  program  questions,  such  as 
whether  particular  subject  matter  can  be 
discussed  with  persons  outside  the 
Department,  should  contact  his  or  her 
Regional  or  Field  Office  Counsel,  or 
Headquarters  counsel  for  the  program  to 
which  the  question  pertains. 

F.  Section  112  of  the  HUD  Reform  Act 

Section  13  of  the  Department  of 
Housing  and  Urban  Development  Act 
(section  112  of  the  Reform  Act)  contains 
two  provisions  dealing  with  efforts  to 
influence  HUD's  decisions  with  respect 
to  flnancial  assistance.  The  first  imposes 
disclosure  requirements  on  those  who 
are  typically  involved  in  these  efforts — 
those  who  pay  others  to  influence  the 
award  of  assistance  or  the  taking  of  a 
management  action  by  the  Department 
and  those  who  are  paid  to  provide  the 
influence.  The  second  restricts  the 
payment  of  fees  to  those  who  are  paid  to 
influence  the  award  of  HUD  assistance, 
if  the  fees  are  tied  to  the  number  of 
housing  units  received  or  are  based  on 
the  amount  of  assistance  received,  or  if 


they  are  contingent  upon  the  receipt  of 
assistance. 

Section  13  was  implemented  by  final 
rule  published  in  the  Federal  Register  on 
May  17, 1991  (56  FR  22912),  as  24  CFR 
part  86.  If  readers  are  involved  in  any 
efforts  to  influence  the  Department  in 
these  ways,  they  are  urged  to  read  the 
final  rule,  particularly  the  examples 
contained  in  appendix  A  of  the  rule. 

Any  questions  regarding  the  rule 
should  be  directed  to  Arnold ).  Haiman, 
Director,  Office  of  Ethics,  room  2158, 
Department  of  Housing  and  Urban 
Development,  451  Seventh  Street.  SW., 
Washington,  DC  20410.  Telephone:  (202) 
708-3815;  TDD:  (202)  708-1112.  (These 
are  not  toll-free  numbers.)  Forms 
necessary  for  compliance  with  the  rule 
may  be  obtained  from  the  local  HUD 
offlce. 

G.  Prohibition  Against  Lobbying 
Activities 

The  use  of  funds  awarded  under  this 
NOFA  is  subject  to  the  disclosure 
requirements  and  prohibitions  of  section 
319  of  the  Department  of  Interior  and 
Related  Agencies  Appropriations  Act 
for  Fiscal  Year  1990  (31  U.S.C.  1352)  and 
the  implementing  regulations  at  24  CFR 
part  87.  These  authorities  prohibit 
recipients  of  Federal  contracts,  grants, 
or  loans  from  using  appropriated  funds 
for  lobbying  the  Executive  or  Legislative 
Branches  of  the  Federal  Government  in 
connection  with  a  specific  contract, 
grant,  or  loan.  The  prohibition  also 
covers  the  awarding  of  contracts,  grants, 
cooperative  agreements,  or  loans  unless 
the  recipient  has  made  an  acceptable 
certification  regarding  lobbying.  Under 
24  CFR  part  87,  applicants,  recipients, 
and  sub-recipients  of  assistance 
exceeding  $100,000  must  certify  that  no 
Federal  ^nds  have  been  or  will  be  spent 
on  lobbying  activities  in  connection  with 
the  assistance. 

Authority 

Section  808,  Cranston-Gonzalez 
National  Affordable  Housing  Act  (42 
U.S.C.  8011). 

Dated:  April  23, 1992. 

Arthur ).  Hill, 

Assistan  t  Secretary  for  Housing-Federal 
Housing  Commissioner. 

HUD  Field  Offices 

Region  I 

Boston,  Massachusetts  Regional  Office 
(Jurisdiction:  Massachusetts) 

Harold  Thompson,  (Acting]  Regional 
Administrator,  Regional  Housing 
Commissioner,  HUD — Boston  Regional 
Office,  Thomas  P.  O’Neill,  Jr.  Federal 
Building,  10  Causeway  Street.  Room  375, 
Boston,  Massachusetts  02222-1092,  (617) 
565-5234.  TDD  (617)  565-5453 


Hartford,  Connecticut  Office  (Jurisdiction: 
Connecticut) 

William  Hernandez,  Jr.,  Manager,  HUD — 
Hartford  Office,  330  Main  Street,  Hartford, 
Connecticut  06106-1860,  (203)  240-4523, 

TDD  (203)  240-4522 
Manchester,  New  Hampshire  Office 
(Jurisdiction:  New  Hampshire) 

James  Barry,  Manager,  HUD — Manchester 
Office.  Norris  Cotton  Federal  Building,  275 
Chestnut  Street.  Manchester,  New 
Hampshire  03101-2487,  (603)  666-7681,  TDD 
(603)  666-7518 

Providence,  Rhode  Island  Office  (Jurisdiction: 
Rhode  Island) 

Casimir  J.  Kolaski,  Jr.,  Manager.  HUD — 
Providence  Office,  330  John  O.  Pastore 
Federal  Building  and  U.S.  Post  Office — 
Kennedy  Plaza,  Providence,  Rhode  Island 
02903-1745,  (401)  528-5351,  TDD  (401)  528- 
5364 

Region  II 

New  York  Regional  Office  (Jurisdiction:  New 
York,  New  Jersey) 

Dr  Anthony  Villane.  Regional  Administrator- 
Regional  Housing  Commissioner,  HUD — 
New  York  Regional  Office,  26  Federal 
Plaza,  New  York,  New  York  10278-0068, 
(212)  264-8068,  TDD  (212)  264-0927 
Buffalo,  New  York  Office  (Jurisdiction:  New 
York) 

Joseph  Lynch,  Manager,  HUD — ^Buffalo 
Office,  Lafayette  Court,  5th  Floor,  465  Main 
Street.  Buffalo.  New  York  14203-1780.  (716) 
846-5755.  TDD  (716)  848-5787 
Newaric,  New  Jersey  Office  (Jurisdiction:  New 
Jersey) 

Theodore  Britton,  Jr.,  Manager.  HUD — 
Newark  Office.  Military  Paric  Building.  60 
Park  Place,  Newark,  New  Jersey  07102- 
5504,  (201)  877-1662.  TDD  (201)  877-6649 

Region  III 

Philadelphia,  Pennsylvania  Regional  Office 
(Jurisdiction:  Pennsylvania) 

Michael  Smerconish,  Regional  Administrator, 
HUD — Philadelphia  Regional  Office. 

Liberty  Square  Building,  105  South  7th 
Street,  Philadelphia,  Pennsylvania  19106- 
3392,  (215)  597-2560,  TDD  (215)  597-5564 
Washington,  D.C.  Office  (Jurisdiction:  District 
of  Columbia) 

1.  Toni  Thomas,  Manager,  HUD — 
Washington,  D.C.  Office,  Union  Center 
Plaza,  Phase  II.  820  First  Street.  NE.,  Suite 
300,  Washington.  D.C.  20002-4205.  (202) 
275-9200,  TDD  (202)  275-0967 
Baltimore,  Maryland  Office  (Jurisdiction: 
Maryland] 

Maxine  Saunders.  Manager,  HUD — Baltimore 
Office.  10  North  Calvert  Street,  3rd  Floor, 
Baltimore.  Maryland  21202-1865,  (301)  962- 
2121.  TDD  (301)  962-0106 
Pittsburgh.  Pennsylvania  Office  (Jurisdiction: 
Pennsylvania) 

Choice  Edwards.  Manager,  HUD — ^Pittsburgh 
Office.  412  Old  Post  Office  Courthouse 
Bldg.,  7th  Ave.  &  Grant  St..  Pittsburgh.  PA 
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15219-1906,  (412)  644-«42a  TDD  (804)  771- 
2820 

Richmond,  Virginia  Office  (Jurisdiction: 
Virginia) 

Mary  Ann  Wilson.  Manager.  HUD — 

Richmond  Office,  400  North  8th  Street. 
Richmond.  Virginia  23240,  (804)  771-2721, 
TDD  (804)  771-2820 

Charleston.  West  Virginia  Office 
(Jurisdiction:  West  Virginia) 

Ron  Rash,  Manager,  HUD — Charleston 
Office,  405  Capitol  Street.  Suite  708, 
Charleston,  West  Virginia  25301-1795,  (304) 
347-7000,  (FTS)  930-7036 

Region  IV 

Atlanta.  Georgia  Regional  Office 
(Jurisdiction:  Georgia) 

Raymond  A.  Harris,  Regional  Administrator- 
Regional  Housing  Commissioner,  HUD — 
Atlanta  Regional  Office.  Richard  B.  Russell 
Federal  Building,  75  Spring  Street.  SW.. 
Atlanta,  Georgia  30303-3388.  (404)  331- 
5136,  TDD  (404)  730-2654 

Birmingham,  Alabama  Office  (Jurisdiction: 
Alabama) 

Robert  E.  Lunsford,  bdanager,  HUD — 
Birmingham  Office,  600  Beacon  Parkway 
West.  Suite  300,  Birmingham.  Alabama 
35209-3144.  (206)  731-1617.  TDD  (205)  731- 
1617 

Louisville,  Kentucky  Office  (Jurisdiction: 
Kentucky) 

Verna.  V.  Van  Ness.  Acting  Manager,  HUD — 
Louisville  Office.  601  West  Broadway,  Post 
Office  Box  1044,  Louisville.  Kentucky 
40201-1044,  (502)  582-5251,  TDD  (502)  582- 
5139 

Jackson,  Mississippi  (Jurisdiction: 

Mississippi] 

Sandra  Freeman.  Manager.  HUD — Jackson 
Office.  Dr..AJHL  McCoy  Federal  Building. 
100  W.  Capitol  Street,  Room  910,  Jackson, 
Mississippi  39269-1096,  (601)  965-4702, 

(FTS)  400-4702 

Greensboro.  North  Carolina  (Jurisdiction: 
North  Carolina) 

Larry  J.  Parker,  Manager.  HUD — Greensboro 
Office.  415  North  E^eworth  Street. 
Greensboro,  North  Carolina  27401-2107, 
(91^  333-6363.  (FTS)  699-5361 
Caribbean  Office  (Jurisdiction:  Puerto  Rico) 
Rosa  Villalonga,  Acting  Manager.  HUD — 
Caribbean  Office,  San  Juan  Center,  150 
Carlos  E.  Chaedon  Avenue.  San  Juan. 

Puerto  Rico  00916-1804.  (800)  766-5201 
Columbia.  South  Carolina  Office 
(Jurisdiction:  South  Carolina) 

Ted  B.  Freeman.  Manager,  HUD — Columbia 
Office,  Strom  Thurmond  Federal  Building, 
1835-45  Assembly  Street  Columbia.  South 
Carolina  2K01-248a  (803)  765-5592 

Knoxville,  Tennessee  Office  (Jurisdiction: 
Tennessee) 

Richard  B.  Barnwell,  Manager,  HUD — 
Knoxville  Office,  John  J.  Duncan  Federal 
Bldg.,  710  Locust  Street  SW.,  Knoxville, 
Tennessee  ^902-2528,  (615)  549-9384,  TDD 
(615)  5«-9372 


Nashville.  Tennessee  Office  (Jurisdiction: 
Tennessee) 

John  R  Fisher.  Manager.  HUD — Nashville 
Office.  251  Cumberland  Bend  Drive,  Suite 
200,  Nashville.  Tennessee  37228-1803,  (615) 
736-5213 

Jacksonville.  Florida  Office  (Jurisdiction: 
Florida) 

James  T.  Chaplin.  Manager,  HUD — 
Jacksonville  Office.  325  West  Adams 
Street,  Jiacksonville,  Florida  32202-4303. 

(904)  791-2826 

REGION  V 

Chicago,  Illinois  Etegional  Office  (Jurisdiction: 
Illinois) 

Gertrude  Jordan.  Regional  Administrator- 
Regional  Housing  Commissioner.  HUD — 
Chicago  Regional  Office.  626  West  Jcudison 
Boulevard;  Chicago,  Illinois  60606,  (312) 
353-5680 

Detroit,  Michigan  Office  (Jurisdiction: 
Michigan) 

Harry  I.  Sharrott,  Manager,  HUD — ^Deroit 
Office,  Patrick  V.  McNamara  Federal 
Building,  477  Michigan  Avenue,  Detroit, 
Michigan  48226-2592.  (313)  226-6280 
Indianapolis.  Indiana  Office  (Jurisdiction: 
Indiana) 

J.  Nichtdas  Shelley;  Manager.  HUD— 
Indianapolis  Office.  ISl  North  Delaware 
Street  ^ianapolis.  Iiuiiana  46204-2526. 
(317)  226-6303 

Grand  Rapids.  Michigan  Ctffice  (Jurisdiction: 
Michigan): 

Ronald  C.  Weston.  Manager,  HUD — Grand 
Rapids  Ctffice.  2922  Ful^  Avenue  NE., 
Grand  Rapids.  Michigan  49505-3409,  (616) 
456-2100 

Minneapolis-St  Paul,  Minnesota  (Jurisdiction: 
Minnesota); 

Thomas  Feeney.  Manager,  HUD — 
Minneapolis-St  PSul  Office,  220  Second 
Street  ^udu  Bridge  Place  Building. 
Minneapolis,  Minnesota  55401-2195.  (612) 
370-3000 

Cincinnati.  Ohio  Office  (Jurisdiction:  Ohio) 
William ).  Hards,  Manager.  HUD— Cincinnati 
Office.  Federal  Office  Building,  room  9002, 
550  Main  Street,  Cincinnati,  Ohio  45202- 
3253,  (513)  684-2884 

Cleveland,  Ohio  Office  (Junsdiction:  Ohio) 
George  L.  Engel 

Manager,  HUD — Cleveland  Office,  One 
Playhouse  Square,  1375  Euclid  Avenue, 
room  420,  Cleveland.  Ohio  44115-1832. 

(216)  522-4065 

Columbus,  (%io  Office  (Jurisdiction:  Ohio) 
Robert  W.  Dolin,  Manager,  HUD — Columbus 
Office,  200  North  High  Street  Columbus, 
Ohio  43215-2499,  (614)  469-5737 
Milwaukee  Wisconsin  Office  (Jurisdiction: 
Wisconsin) 

Delbert  F.  Reynolds, 

Manager, 

HUD-^ililwaukee  Office. 

Henry  S.  Reuss  Federal  Maza, 

310  West  Wisconsin  Avenue, 

Suite  1380 

Milwaukee.  Wisconsin  53203-2289, 


(414)  291-3214 
Region  VI 

Fort  Worth,  Texas  Regional  Office 
(Jurisdiction;  Texas) 

Sam  R.  Moseley, 

Regional  Administrator— Regional  Housing 
Commissioner, 

HUD— Fort  Worth  Regional  Office, 

1600  Throckmorton, 

Post  Office  Box  2905, 

Fort  Worth.  Texas  76113-2905. 

(817)  885-5401. 

TDD  (817)  728-6447 

Houston,  Texas  Office  (Jurisdiction-  Texas) 

William  Robertson.  Jr., 

Manager, 

HUD — Houston  Office, 

National  Bank  of  Texas  Building, 

2211  Norfolk,  suite  300, 

Houston,  Texas  77098-4096. 

(713)  229-3589 

San  Antonio,  Texas  Office  (Jurisdiction: 
Texas) 

A.  Cynthia  Leon, 

Manager.. 

HUD — San  Antonia  Office. 

Washington  Square  Building, 

800  Dolorosa  Street 

San  Antonio,  Texas  78207-4563, 

(512)229-6781. 

TDD  (512)  229-6885 

Little  Rock.  Arkansas  Office  (Jurisdiction: 
Arkansas) 

Roger  Zachritz. 

(Acting)  Manager, 

HUD — Little  Bock  Office. 

Lafayette  Building. 

523  Louisiana,  suite  200. 

Little  Rode,  Arkansas  72201-3523, 

(501)  378-5931, 

TDD  (501)  378-5406 

New  Orleans,  Louisiana  Office  (Jurisdiction; 
New  Orleans) 

Robert  J.  Vasquez, 

Manager, 

HUD — New  Orleans  Office, 

Fisk  Federal  Building, 

1861  Canal  Street — P.O.  Box  70288 
New  Orleaiu,  Louisiana  70172-2887, 

(504)  589-7200 

Oklahoma  City,  Oklahoma  Office 
(Jurisdiction:  Oklahoma) 

Edwin  I.  Gardner. 

Manager, 

HUD-^klahoma  CHy  Office. 

Murrah  Federal  Building, 

200  NW.  5th  Street 

Oklahoma  Qty,  CMdahoma  73102-3202. 

(405)  231-4181. 

TDD  (405)  231-4181 

Region  VIT 

Kansas  City,  Missouri  Regional  Office 
(Jurisdiction:  Missouri) 

William  R  Brown, 

Regional  Administrator — Regional  Housing 
Commissioner. 

HUD — Kansas  City  Regional  Office, 
Gateway  Tower  H. 

400  State  Avenue. 

Kansas  City.  KS  66101-2406. 
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(913)  236-2162, 

TDD  (913)  236-3972 

Omaha,  Nebraska  Office  (Jurisdiction: 
Nebraska) 

Roger  M.  Massey, 

Manager, 

HUD— Omaha  Office, 

Braiker/Brandeis  Building, 

210  South  16th  Street 
Omaha,  Nebraska  68102-1622, 

(402)  221-3703, 

TDD  (402)  221-3703 

St.  Louis,  Missouri  Office  Ourisdiction: 

Missouri) 

Kenneth  G.  Lange, 

Manager, 

HUD — St.  Louis  Office, 

210  North  Tucker  Boulevard, 

St.  Louis,  Missouri  63101-1997, 

(314)  425-4761, 

TDD  (314)  425-6331 

Des  Moines,  Iowa  Office  (Jurisdiction:  Iowa) 
William  McNamey, 

Manager, 

HUD — ^Des  Moines  Office, 

Federal  Building, 

210  Walnut  Street 
Room  259, 

Des  Moines,  Iowa  50309-2155, 

(516)  284-4612, 

TDD  (515)  284-4706 

Region  VIII 

Denver,  Colorado  Regional  Office 
(Jurisdiction:  Colorado) 

Michael  Chitwood, 

Regional  Administrator — Regional  Housing 
Commissioner, 

HUD — Denver  Regional  Office, 

Executive  Tower  Building, 

1405  Curtis  Street 
Denver,  Colorado  80202-2349, 

(303)  844-4513 


Region  IX 

San  Francisco,  California  Regional  Office 
(Jurisdiction:  California) 

Robert  De  Monte, 

Regional  Administrator — ^Regional  Housing 
Commissioner, 

HUD — San  Francisco  Regional  Office, 
niilip  Burton  Federal  Building,  &  U.S. 
Courthouse, 

450  Golden  Gate  Avenue, 

P.O.  Box  36003,  ' 

San  Francisco,  California  94102-3448, 

(415)  556-4752, 

TDD  (415)  556-8357 

Honohilu,  Hawaii  Office  (Jurisdiction: 

Hawaii) 

Gordon  Y.  Furutani, 

Manager, 

HUD — Honolulu  Office, 

300  Ala  Moana  Boulevard, 

Room  3318, 

Honolulu,  Hawaii  96850-4991, 

(808)  546-2136, 

TDD  (808)  551-1348 

Los  Angeles,  California  Office  (Jurisdiction: 
Califor^a) 

Charles  Ming, 

Manager, 

HUD — Los  Angeles  Office, 

1615  W.  Olympic  Boulevard, 

Los  Angeles,  ^lifomia  90015-3801, 

(213)  251-7122, 

TDD  (213)  251-7038, 

(213)  251-7122, 

TDD  (213)  251-7038 

Sacramento,  Cahfomia  Office  (Jurisdiction:^ 
California) 

Anthony  A.  Randolph, 

Manager, 

HUD-^cramento  Office, 

777 12th  Street 
Suite  200, 

Post  Office  Box  1978, 

Sacramento,  California  95814-1077, 


(916)  551-1351, 

TDD  (918)  551-5971 

Phoenix  Office  (Jurisdiction:  Arizona) 

Dwight  A.  Peterson, 

Manager, 

HUD-^hoenix  Office, 

One  North  First  Street  Suite  300, 

Post  Office  Box  13468, 

Phoenix,  Arizona  85002-3468, 

(602)  261-4434, 

TDD  (602)  379-4461 

Region  X 

Seattle,  Washington  Office  Qurisdicbon: 
Washington) 

Richard  Bauer, 

Regional  Administrator — Regional  Housing 
Commissioner, 

HUD — Seattle  R^onal  Office, 

Arcade  Plaza  Building, 

1321  Second  Avenue, 

Seattle,  Washington  98101-2058, 

(206)  442-6414 

Portland,  Oregon  Office  Qurisdiction:  Oregon) 
Richard  C  Brinck, 

Manager, 

HUD — Portland  Office, 

Cascade  Building, 

520  SW  Sixth  Avenue, 

Portland.  Oregon  97204-1596, 

(503)  221-2561, 

(FTS)  423-2561 

Anchorage,  Alaska  Office  (Jurisdiction: 
Alaska) 

Arlene  Patton, 

Acting  Manager, 

HUD — Anchorage  Office, 

222  W.  8th  Avenue,  #64, 

Anchorage,  Alaska  99513-7537, 

(907)  271-417a 
(FTS)  907-271-4170. 
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